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Dear Settlement Company, 

 
 

Included in this package is your seller signed HUD-1/Closing Disclosure, ALTA, and deed. As a reminder: 

 
 Once closing has concluded, you will need to confirm via email with closings@kmmrealty.com.  

 HUDs proceeds are to be wired, and the deed sent for recording within 1 business day of closing. 

Originator to Beneficiary Information to be included on wire, in the format of: 

4231 123-456789  (FHA Case# preceded by "4231") 
123 First St.  (Property Street Address) 
Anywhere, CA (Property City and State) 
ABCDEF0123  Title ID# 

 No later than 48 business hours after closing, a copy of your post-closing package must be uploaded to P260. 

 

CLOSING PACKAGES MUST INCLUDE THE FOLLOWING: 
 

□ HUD-1/Seller CD and Combined ALTA as applicable to the sale, to include buyer, seller and escrow 

agent signatures. E-SIGNATURES ARE NOT ACCEPTABLE ON SETTLEMENT STATEMENTS. 

□ Copy of the deed 

□ Dated proof the deed was sent to recording within 1 business day. This proof can be a cover letter to the 

county recorder's office. 

□ Copy of the wire confirmation (Originator to Beneficiary Information format listed above) 

□ Copy of the SAMS 1103 Form with blocks 2 and 6-10 completed with contact information listed at 

bottom of page 

□ Copy of disbursement ledger with incoming and outgoing funds 

□ Copies of checks, wires and invoices disbursed for HUD per settlement statement. 

□ Copy of Power of Attorney/Articles of Organization/Resolution, if applicable 

If you have any other questions, please email your closing specialist. 

 
Thank you, 

K.M. Minemier closing team 

closings@kmmrealty.com 

  





K. M. Minemier & Associates, LLC
Real Estate Services 

Buyer Select Closing Company P-260 Electronic Portal Upload Instructions 

According to our BSCA agreement, you are to upload the final HUD-1 documents into the electronic 

portal in P-260 for which you were given a Super User ID. The following items are to be uploaded in the 

order given: 

1. HUD-1 or Seller CD and Combined ALTA (as applicable to sale) with buyer and seller and 

escrow agent signatures.

2. Executed copy of deed and dated and referenced evidence showing deed was sent for 

recording within one business day from closing.

3. SAMS 1103 with block 2 and blocks 6 to 10 completed and contact information at bottom

4. Copy of proceeds wire confirmation with the Originator to Beneficiary Information 

formated correctly - 4231 preceding HUD Case Number - property street address - city and 

state - title ID number. FEDWIRE to be received within one business day of closing

5. Disbursement Ledger for incoming and outgoing funds

6. Copies of checks, wires and invoices disbursed for HUD per settlement statement.

7. Copy of Power of Attorney/ Articles of Organization/Resolution -when applicable

For GNND properties: 

1. Original Note

2. Copy of Mortgage with evidence that it was delivered for recording

3. Copy of Recorded Mortgage -when available

Helpful Tips For Uploading- P260 Portal can be found at https://www.hudp260.com 
1. At the Home screen, click "Search Active Contracts" and then enter just the 9-digit case number

(with or without the dash) and click Submit. If the case isn't found the first time, click the Clear

button, then reenter the case number and click Submit again.

2. Once you see the case information, click the actual number under the "Bid Receipt Number"

column (third column from the left). That will display the Property Contract screen. On the far

right, you'll see three links in the Functions area (you may need to scroll to the right to see this

area).

3. Click the "Add Attachments" link where you'll first select the Category (Settlement), and then a

Subcategory.

Type in a brief description, and then click "Browse" (or "Choose File") to find the file on your

computer or network.

4. Click Save once everything's in place.

Please contact the Help Desk if you need additional assistance. The phone number is 805-699-2053 

and the hours are 8 am to 8 pm Eastern Time, Monday through Friday (except for Federal holidays). 
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